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)   The Learning Child Home Care
                      Amy J. Phillips
                                                                       162 Butternut Rd.
                                                                        Somerset, MA 02726
                                                                       (508) 560-5138
Hours of Operation: 7:30 am to 4:00pm
email: TLChc@comcast.net

Website: www.thelearningchildhomecare.com
Child’s name: ______________________________________date of birth: ______________
*Please choose days and hours needed (not operational) as we must maintain state ratios.
	· Monday
	From:
	To:

	· Tuesday
	From:
	To:

	· Wednesday
	From:
	To:

	· Thursday
	From:
	To:

	· Friday
	From:
	To:


 	Program type: (     ) Full year, 52 weeks or (     ) 42 / 10-week split (Friday program)
 Tuition payment type: (     ) Cash / Venmo, (      ) Check, (     ) Brightwheel*fee (     ) Credit Card *fee
               Tuition frequency: (     ) weekly, (     ) bi-weekly, (     ) monthly  (    ) other________________
Admin: tuition rate total: ____________________/______________________
* Scheduled days will not be substituted in the event of holiday, vacation, or absenteeism.  

Scheduled closings:
	September 7th
	Labor Day

	October 12th
	Columbus Day

	November 25th -27th
	Thanksgiving recess*

	December 23rd
	Holiday party 3:30pm

	December 24th - January 1st
	Winter recess*Christmas/New Years

	January 18th
	Martin Luther King Day

	February 15th-17th
	Presidents’ Day/School recess*

	March 26th
	Good Friday

	April 19th-23rd
	Patriot’s Day/Spring recess*

	May 31st
	Memorial Day

	June 18th
	Juneteenth observed

	August 2nd-6th
	Summer Recess*

	August 26th
	TLC clean up (Closed)



· Vacations/ Recesses are subject to change each year.
· Unless indicated, holidays and vacation/recesses are paid time off.
· From June 25th – August 27th TLChc will be closed on Fridays; all tuitions remain the same or will be adjusted to the 42/10-week option to maintain slots for the fall and complete the years contract. TLChc cannot switch, add, or change days to accommodate the Friday closures, the program runs at full capacity. 
· We continue to maintain two paid and two unpaid personal days.  In case of emergency, families will be given at least 24 hours’ notice if possible.
Tuition
Tuition is payable by cash or check and is due Friday for the following week of care or via Brightwheel, due on Mondays (ach fees applied). The pre-paid week, in the form of a check or cash with enrollment paperwork, will be applied to last week’s tuition upon withdrawal, unless it is established in BW and payment will appear in your account immediately. 
Academic Year & Summer Tuition Option: Families whose contracted schedule includes Fridays may choose our Academic Year & Summer Tuition Option. Tuition is calculated based on the annual cost of care and then redistributed over the year. During the 42-week academic year, a portion of the summer Friday tuition is spread across those weeks, allowing families to enjoy a reduced weekly tuition during the 10-week summer schedule when the program operates Monday through Thursday. Although the weekly payment changes, the total annual tuition remains the same, and your child's space is reserved for the upcoming school year.

	Full day 5 - 8.5 hours
(Max 6 children before 8 am)
	  5-day Program
$ 16,536
 Annual Tuition
	4-day Program
$ 14,352
Annual Tuition

	3-day Program
$ 11,596
Annual Tuition

	2- day Program
$ 7,852
Annual Tuition

	 52 equal payments
	Weekly $318
Daily $63.60
Increase $1.80 daily
	Weekly $276
Daily $69.00
Increase $2.00 daily
	Weekly $223
Daily $74.33
Increase $2.00 daily
	Weekly $151
Daily $75.50
Increase $2.00 daily

	Friday program 
42 /10-week option
	$328/ $276

	$288.62 / $223

	$240.14 / $151

	$168.98/ $75.50


	$75.00 daily drop-in care or add day (Nonrefundable fee)

	 Fee of $1.00 will be applied for each min. after contracted hours.  Billing will be applied Monthly.

	[bookmark: _Hlk74892887] ACH Fee: $1.50 per invoice  to use Brightwheel & 2.9% for credit card charges per invoice



The Learning Child Home Care Policies:
1. Payments: Checks must be made payable to Amy Phillips, cash, Venmo or through Brightwheel.  The fee for a returned check is the responsibility of the Parent/s. If more than two checks are returned, The Learning   Child Home Care will only accept cash. All payments are logged into Brightwheel for end-of-year tax statements. *ACH Fee: $1.50 for each transaction is required to use BW. * Credit Card Fee: a 2.9% will be added to your charge If you choose this method of payment. Both fees are associated with Brightwheel and their established fee rates. Initials: __________
         
2. If the tuition is more than one week late, care will be suspended until complete payment is received or the family and administration establish a payment plan. Tuition is due the week before care to avoid overlapping weeks due to sickness, vacations, holidays, etc. If Brightwheel is used, the accounts are billed three to four days prior to being due. Initials: __________

3. If a parent is late picking up a child after the agreed/contracted time, they will be charged $1.00 each minute they are late. Check out time will be reflected in Brightwheel, and invoice will be processed through BW monthly.   It is imperative to maintain schedules as TLC is required to follow all state regulations regarding ratios and employment (overtime is not an option for TLC unless we go to an hourly rate). Please select hours needed, not per TLC’s operational hours.  To maintain ratios, there must only be 6 children on the premises before 8 am. Initials: __________ 

4.   Staggered drop-offs are no longer required. Please be mindful not to overwhelm the cubby area, children, or staff by all entering all at one time. Drop offs and pickups should be quick and smooth to avoid disruption to the routine.  Hand sanitizer is required when entering the program, provided upon entering the door. Initials: __________

5. Tuition (full year (52 weeks) will not be reduced or refunded should your child not attend due to holidays, vacation days, parents, or child illnesses, pandemics, snow days, state of emergencies, early withdrawal from the program, etc.  In the event you need an extra day outside your scheduled contract, you will be responsible for an additional day’ s tuition fee upon availability. Payments can be made by Venmo or Cash.   It is at the providers’ discretion and the availability of the fluctuating daily ratios and staffing. Initials: _____

6. TLC is a full-time childcare program. Part time children may enroll if space is available, but their slot is not guaranteed. TLC will work with part-time families to best use the open slots to ensure secure enrollment. Should a family be interested in full-time care, a part time child would be given 4 weeks’ notice to evaluate their schedules to determine flexibility, to consider full time care, alternate days, or alternative placement. Initials: __________

[bookmark: _Hlk172819833]7. If your child will be absent, please text/use BW to let us know as early as 6:30 am or the day before at any time. If there is no phone call or text received by 9:00 am, a member of TLC’s staff will confirm that your child/children is/are being cared for by another adult.   If a child in our care has a contagious illness, all parents will be informed at the end of that day.  Initials: _________

8. To reserve an enrollment space for a future start date over an extended period, families are required to pay a non-refundable holding fee equal to 50% of the weekly tuition until the child's official start date. In addition, the registration fee and one week's tuition are due at enrollment. The one week's tuition will be applied to your child's account once care begins. If there are no current openings, but space is expected to become available, the registration fee and one week's tuition are required to reserve the upcoming opening. Once the space becomes available, if the family is not yet ready to begin care, the 50% weekly tuition holding fee described above will take effect until the child officially starts. If space is available during the holding period and the family would like their child to attend on an occasional or random day, attendance may be permitted based on availability. The parents are responsible for paying the applicable daily tuition rate for each day attended. 
9.   Inclement Weather: TLC will close due to inclement weather as the Somerset Public School System deems it necessary or if a state of emergency exists.  Please follow local news stations for up-to-date information. There will be no alterations of fees related to inclement weather closings. Openings in case of inclement weather are made on a case-by-case basis and based on the health and safety of the children, their families, and our staff.  If the public schools revert to remote learning or on a break, Tlchc closures will be determined by the provider, and the decision will be made the evening before or by 6:30 am via Brightwheel. Initials: __________

10. If you choose to discontinue your contracted agreement, a 4-week written notice is required along with tuition payments.  If your withdrawal falls within two weeks of a paid contracted vacation week, full payment is required for that anticipated vacation week. Initials: __________
11. Illness Policy: To help keep everyone healthy, please keep your child home if they are experiencing any of the following:
· A temperature of 100°F or higher
· Vomiting
· Diarrhea (more than two episodes within 30 minutes)
· A communicable rash or contagious illness
· A persistent cough that interferes with participation in daily activities
Children must remain home until they have been symptom-free for at least 24 hours without the use of fever-reducing or symptom-relieving medication. If your child becomes ill while in our care, we will contact you, and your child must be picked up within 30 minutes of notification. If your child has been prescribed medication for an illness, they must be symptom-free and have received at least two doses (when applicable) before returning to care.

To help reduce the spread of illness throughout our program, we strongly encourage families to keep siblings home as well whenever possible if one child is experiencing a contagious illness. Thank you for helping us maintain a healthy and safe environment for all children and staff. We look forward to a healthy and successful academic year! Initials: __________
a. ** IMPORTANT **: All children must be checked in by 9:15 AM, unless 
prior arrangements have been made with the primary provider. To help support a smooth and consistent routine for all, please schedule doctor’s appointments and other obligations before or after school hours whenever possible. If your child is receiving vaccinations, we ask that they remain home for 12-24 hours following the shots to monitor any potential reactions before returning to care. Initials: __________

12. Children are not allowed to bring any weapons, warlike toys, gum, or candy to school. Initials: __________

13. It is the responsibility of the individual dropping off and picking up to sign the child/children in and out daily. It is also the parents’ responsibility to be sure all appropriate documentation is submitted and up to date. It is required by the Department of EEC and applies to all individuals. Initials: _____

14. The Learning Child Home Care will not be responsible for any accident, injury, or illness involving your child that may occur during normal play/interaction. Parents or legal guardians agree that any medical insurance for their child will be the responsibility of the parents or legal guardians. Initials: __________

15. This contract can be terminated at anytime without notification if payment is not made in accordance with this agreement. In addition, undesirable and extremely disruptive and/ or dangerous behavior determined by the provider, gives the provider the right to dismiss the terms of this contract. This contract will be up for annual renewal in the month of August along with the updated enrollment packet.   Families can modify their contracted schedules at that time. 
Initials: __________

As a reminder, TLC offers both a traditional 52-week tuition option and an Academic Year & Summer (42/10) tuition option. Regardless of the payment option selected, annual tuition secures your child's   space for the upcoming school year and supports consistent staffing throughout the year.






 It is our intention to provide your child(ren) with a safe and loving environment.  Your child will receive a lot of one-on-one attention, be able to develop their fine motor, gross motor, cognitive, and social skills while being creative at the TLC. We feel that we have a mutual understanding between you as the parent(s) and we, the providers act in the best interest of your child(ren).  We know that you and your child(ren) will be    happy while attending our program and that you will feel confident that he/she is in good hands.

The undersigned have read, understood, and agreed to the terms of this contract and have reviewed the parent handbook. 
    
                                 Parent’s signature: ________________________________________ Date: ________________

Non- Refundable Annual Registration Fee: 75.00
All programs subject to an annual increase up to 3%.
Please see the annual letter for additional requests. 
Please sign and return one copy and keep a copy for your records.
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